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Tips for Successful Completion of Your IBC Protocol Form 
The purpose of this document is to help you navigate the questions in this protocol that require more 
detail. Tips are not given for every question. If you have any questions while completing this form, please 
call 706.542.2697. 

On Page 4:    In Key Personnel, provide all personnel working on the project along with a description of 
their specific duties and degrees, number of years of training/experience, and a description of the 
experience associated with their duties. Be sure to include yourself in Key Personnel.  

For example: 

 

Note:  

1. A Proficiency for Standard and Special Microbiological Practices form must be filled-out for each 
person working in the laboratory, whether they are listed on this protocol or not. This is a one-time 
request for each person. This form should only be filled out and submitted once lab personnel have 
demonstrated proficiency in daily work practices in the laboratory. This form will need to be submitted for 
any personnel who join the lab later. 

2. For PIs performing recombinant DNA work, you must complete the NIH Guidelines training before you 
can receive your IBC approval. The NIH requires PIs that conduct research involving rDNA to receive 
training on the NIH Guidelines. UGA NIH guidelines training can now be found on the UGA PEP.  Login 
and go to Browse Training. In the search box, search for ‘UGA NIH Guidelines for Recombinant or 
Synthetic Nucleic Acid Molecules” and select the title. Next, select Launch and the PowerPoint will 
download in a new window. Read through the slides – there is no test. Once complete, close the 
PowerPoint, go to Transcripts and mark Completed. Print out the certificate for your records. This 
training only needs to be completed once, regardless of the number of active protocols involving rDNA 
you may have. Please note this training is a component of the approval process and failure to 
respond to this requirement will delay the approval process. 

Page 4:      In the Technical Synopsis, provide some detail of what the project entails. Provide enough 
information so the committee has a good representation of the work you are performing. Provide a 
detailed description of specific experiments that will be conducted, focusing on how infectious agents and 
toxins, rDNA materials, and human and/or non-human primate materials will be used/handled. Include the 
following information, as it applies: 

• In vitro procedures used 
• In vivo procedures used 
• Maximum volumes and titers of cultures to be grown at any given time 
• Method(s) for transportation of cultures/samples 
• Identify any procedure that may create a splash or aerosol hazard 
• If you are working with animals, provide an AUP number.  
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For example: 

 

Page 5, Part A:   In compliance with the NIH Guidelines, include transgenic insects in Part A. Insects to 
include (but not limited to) fruit flies, mosquitoes, bees, ants, butterflies.  

Page 5, Part B: #5:  

Most of the recombinant work at UGA falls into categories III-D, III-E, and III-F of the NIH 
Guidelines. 

Use this rubric to help determine the category your research falls. Go to the NIH Guidelines for 
more information. If you need assistance, please call the Office of Biosafety at 706.542.2697. 

Experiments using Risk Groups 2, 3, 4, or Restricted Agents as Host-Vector Systems  Section III-D-1 

Experiments in which DNA form Risk Groups 2, 3, 4, or Restricted Agents is cloned  Section III-D-2 
into nonpathogenic E. coli or lower eukaryotic host-vector systems 
 
Experiments involving the use of infectious DNA or RNA viruses or defective DNA or  Section III-D-3 
RNA presence of helper virus in tissue culture systems 
 
Experiments involving whole animals (including transgenic animals)    Section III-D-4 
 
Experiments involving whole plants (including transgenic plants)  Section III-D-5 and/or 

III-E-2 
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Experiments involving more than 10 liters of culture      Section III-D-6 
 
Experiments involving influenza viruses        Section III-D-7 
 
Experiments involving the formation of recombinant or synthetic nucleic acid   Section III-E-1 
molecules containing no more than two-thirds the genome of any eukaryotic virus 
 
Experiments involving transgenic rodents (generation)      Section III-E-3 
 
Exempt Experiments          Section III-F 

**See the NIH Guidelines for examples.  
**Protocol submission is required by the UGA IBC 

 
Page 6, Part B: #7:   Provide some detail on the specific genes being cloned.  
For example: 

 

Page 6, Part B: #8:   If you are using E.coli or a similar organism for plasmid expression make sure to 
add that here. Other types of recipients include plants, animals, cell culture (including human or non-
human primate cell lines), etc. 

Page 6, Part B: #9:    Be sure to list the function of each vector system. Be sure to send in vector maps 
with the submission. 

For example: pET30a vector will be used for E. coil (DH5-alpha) replication, and insertion deletion 
mutagenesis in S. pneumoniae. Vector provides KanR2 gene for kanamycin resistance and allows 
genetic disruption of Inserted gene fragments. 

Page 7, #12:   Include infectious vectors. 

Page 11, #19:   Waste Equipment and Decontamination/Disposal Method – when appropriate, include 
disposal of transgenic plants, soil, seeds, and transgenic insects.  

Please refer to the following Biosafety Guidelines for solid and liquid waste: 
Decontamination by autoclaving: 
BSL-1/BSL-2 solid waste: Exposure time at least 30 minutes at 121oC, 15psi. 
BSL-1/BSL-2 liquid waste: Exposure time at least 30 minutes at 121oC, 15psi. 
Note: Take in account the volume of the waste and the ability of steam to penetrate the load. It may 
require more than 30 minutes exposure time.  
 
Chemical treatment: 
BSL-1/BSL-2 liquid waste: Add a chemical disinfectant such as Clorox brand bleach (5.25% sodium 
hypochlorite) for a final concentration of 10% bleach. Allow at least 20 minutes contact time. Dispose of 
according to Office of Research Safety recommendations. 
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For example: 

 

Page 11, #20:   LIST ONLY FOR PPE TO BE USED IN THE LAB. Be sure to specify the type of face and 
respiratory protection used, if applicable. 

Page 11, #21:   As these apply, include this information in this section: 

 a.   If an exposure control plan and/or reporting plan is in place. 
b.   If a protocol is in place for the safe handling and disposal of sharps. 
c.   If a strict hand washing policy is in place. 
d.   If a sharps and glass reduction plan is in place to eliminate potential laboratory hazards.  
e.   Indicate how biohazard waste is transported to the autoclave room. 
f.    If lab personnel are enrolled in the Research Occupational Health Program. 
g.   If agent specific training has been provided. 
h.   If the Board of Regent’s On-line Blood-borne Pathogens Training has been completed and 

Hepatitis B vaccination series offered.  
i.    If air-purifying respirators (ex. N95) are required for work, are lab personnel enrolled in the 

Research Respiratory Protection Program. 
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